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Team managers roles and responsibilities.

The team manager will be notified when the criteria in Doc AS 08 has been met. (a designated TM may have to be selected if the funding is limited see Doc. AS 08).  

The TM (whether designated or not) will be responsible for the following duties prior to and during an event.

1
To ensure they are aware of, and in contact with all team members for the particular event.

2
They ensure that all team members have all of the information as outlined in document AS/08 associate.

3
That all team members have the required documentation, prior to the event. (Passports, IBSA card medication lists etc.)

4
That all team members are fully aware of times and departures of transport, and that their travel arrangements are efficient.

5
That (in co-operation with the committee) that entry forms, fees and any other paperwork is correct and in place when applying to compete at an event.


At an event the TM will be responsible for the following duties.

6
Ensuring that all VI archers are assisted efficiently with baggage and equipment when travelling to and from the event.

7
Ensuring that all team members are checked into their accommodation and registered with the event organisers.

8
Ensuring the prompt arrival of all team members at the time and venue indicated for all events and activities.

9
Ensuring that the officials are fully aware of the competitors sight and shooting categories and any evidence of medication and that the relevant documentation is available and in order.

10
Assume responsibility for any protest procedure that may involve one of their team members.

11
Ensuring that all team members are aware of the rules and procedures in place for the particular event. 

12
Assuming responsibility to report the conduct of all team members both at the event and the accommodation.

13
Attending all team manager’s meetings.

14
The collection (on arrival) of all relevant documentation from the team’s competitors (IBSA cards etc)

15
Ensuring that at least one team meeting is held daily, informing all team members of events.

16
Being aware of any disagreements or disputes amongst the team members, and dealing with any issues promptly and accordingly. 

17
Collecting all of the results from all competitions and ensuring they are passed to the records officer on return.

Code of conduct for all BBS archery team members 

The statement included in the Code of Conduct is required to be understood and signed by all members attending an event.
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